
 

Editorial Guidelines: 
 

I. Content 
 
The paper will promote… Weare municipal and school activities. 
    Events in Weare. 
    Events sponsored by Weare organizations. 
    Information directly impacting Weare. 
    Activities involving Weare residents. 
    Business owned by Wearites or located in Weare. 
 

II. Contributions 
 
Feature articles (limit 500 words) 
Features seek to publish those with specific and exceptional knowledge in order to inform citizens on topics that affect 
them. Submissions will be judged on these criteria and no submission is guaranteed publication. 
 
Articles (limit 200 words) 
Articles seek to inform citizens of events, happenings, and opportunities in Weare or affecting Weare. They should be 
factual, specific, and clear. Primacy is given to events that will happen, with lesser emphasis on events that have 
happened in the past. 
 
Letters to the editor (limit 100 words)  
Must be signed (authorship will be verified) and must be civil. The author is ultimately responsible for the veracity of any 
statements, though the editor may seek to verify any statements and refuse publication of any that are provably false. 
Letters are published on a space-available basis, and may be chosen from among other submission based on timeliness 
and diversity of opinion. No letter is guaranteed publication. 
 
Pictures 
The paper will seek to publish one picture on the front page and possibly one on an inside page. Pictures must be 
accompanied by either a caption or an article. 
 

III. Style 
 
The term used for citizens of Weare is Wearites. 
 
The basic text font is Calibri 11 point. Header information for events (sponsor, date, place) is in Calibri 11 point bold. 
Headlines for events are in Calibri 14 point bold. Headlines for articles and features are in Calibri 14 point bold or larger. 
 
Symbols and abbreviations should be kept to a minimum within text. Headlines may contain these for brevity. 
 
The Oxford Comma is used. 
 
Time Format:   12am  1:30pm  10-11am 10am-3pm 


